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The SANsational Award recognizes outstanding efforts by 
State Authorization Network (SAN) member institutions and 
organizations in developing a high-quality, comprehensive 
solution to a challenging state authorization issue.

Works recognized present solutions that meet the needs of 
regulators, the institution and, most especially, students. 

These efforts serve as models which can be adapted or 
replicated by others. Projects showcase good practice in 
state authorization work while encouraging others to strive 
for continued progress.

ABOUT THIS AWARD

View more award winning projects online
WCETSAN.WICHE.EDU/RESOURCES/SANSATIONAL-AWARDS

WCET | State Authorization Network



Location, location, 
location....

WCET | State Authorization Network

WHY COMPLY?

• States maintain the authority to regulate out-of-state 
post-secondary institutions that offer or participate in 
activities located in their state.

• Institutions who participate in Title IV, HEA programs must 
comply certain provisions to operate, including holding 
appropriate state authorization and issuing important 
student consumer information, such as professional 
licensure disclosures.

• Consequences for noncompliance may vary, but could 
include fines, accreditation problems, lawsuits, cease and 
desist letters, barring licensure for regulated professions, 
and even the concern of bad publicity for the institution

More on How it Works
WCETSAN.WICHE.EDU/STATEAUTHORIZATION
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USD’s Colleges 
and Schools
College of Arts & Sciences

School of Education

Knudson School of Law

Sanford School of Medicine

School of Health Sciences

Beacom School of Business

College of Fine Arts

STATE
AUTHORIZATION

TEAM

Director of 
Continuing & 

Distance 
Education

State Authorization 
Specialist



7 Colleges 
and Schools

Founded in 
1862

Public liberal 
arts university

202 
undergraduate 

84 graduate 
programs

35 online 
degree and 
certification 
programs

83 licensure-
track programs

9,920 students 

15:1 
student/faculty 

ratio





Robust Minimal 
Cost Tools

USD’s Values
“We strive to make a USD 

education affordable to every 

qualified student by operating 

efficiently and effectively with 

high quality standards to 

minimize financial barriers to a 

life-changing experience.”

Seamlessly 
integrate 

with current 
data

Easy to 
learn and 
maintain

Useable 
across 7  
colleges and 
schools



• Free
• Google Docs, Sheets, Forms, Drive
• Access requires two-step verification

Google Workspace for Education 
Fundamentals 

• Existing Subscription

Adobe Pro for PDF

• Existing Subscription

DocuSign

The Software



Development and 
Implementation

Outlined the 
needed 

information

Wrote the 
content and 

formulas

University-
wide 

collaboration

Collaborators
State Authorization Team

Curriculum Coordinator

Institutional Research IT Designer

Program Directors

Academic Deans

Department Personnel

IT Department

Provost Council

Deans’ Council



Communicating 
The Tools

Meetings
Coyote 

One Stop
Google
Sheets

USD’s Colleges 
and Schools
College of Arts & Sciences

School of Education

Knudson School of Law

Sanford School of Medicine

School of Health Sciences

Beacom School of Business

College of Fine Arts



Coyote 
One 
Stop

The Tool Box

https://td.usd.edu/TDClient/33/Portal/Requests/ServiceDet?ID=161


Coyote 
One 
Stop

Physical Presence 
Checklist

OAR Reporting Form

Professional Licensure 
Determination PDF

Data Management 
Sheets

The Tools

https://td.usd.edu/TDClient/33/Portal/Requests/ServiceDet?ID=161
https://my.usd.edu/SimpleContentPortlet/content/54c3a2a8-4b3f-432d-861f-7ea2abb65656/Physical%20Presence%20Checklist-110519.pdf


Coyote 
One 
Stop

Physical Presence 
Checklist

OAR Reporting 
Form

Professional Licensure 
Determination PDF

Data Management 
Sheets

Reporting 
Off-Campus/
Out-of-State 

Activities

https://td.usd.edu/TDClient/33/Portal/Requests/ServiceDet?ID=161
https://my.usd.edu/SimpleContentPortlet/content/54c3a2a8-4b3f-432d-861f-7ea2abb65656/Physical%20Presence%20Checklist-110519.pdf


Reporting Off-
Campus/Out-of-
State Activities

• Timely information on 

activities requiring 

authorization

• Annual SARA 

OOSLP data 

reporting

Outlines
“trigger”
activities 

Physical 
Presence 
Checklist

Departments 
complete as 
part of their 

activity 
planning

OAR 
Form

Collects 
information 
submitted 

from OARs

Google 
Sheet



Off-Campus/Out-of-State 
Activity Report

Learning Placements
(OOSLPs)

Activity NOT 
covered by SARA

Activity in a N
O

N
-SAR

A location



Off-Campus/Out-of-State 
Activity Report

OAR 
Form



Off-Campus/Out-of-State 
Activity Report

OAR 
Form



Off-Campus/Out-of-State 
Activity Report Google Response Sheet



Off-Campus/Out-of-State 
Activity Report

Determine 
needed 

authorization

Sorts and 
tallies data for 
the OOSLP 

Report

Sorts out 
Other 

Physical 
Presence 

data

Individual 
Sheets for 

each College 
& School

Sheets Populated From OAR



Coyote 
One 
Stop

Physical Presence 
Checklist

OAR Reporting 
Form

Professional
Licensure 

Determination PDF

Data Management 
Sheets

https://td.usd.edu/TDClient/33/Portal/Requests/ServiceDet?ID=161
https://my.usd.edu/SimpleContentPortlet/content/54c3a2a8-4b3f-432d-861f-7ea2abb65656/Physical%20Presence%20Checklist-110519.pdf


Professional 
Licensure 
Determination

• Standardize the 

determination 

process

Content experts 
enter 

information 
needed to 
make their 

determination

PDF 
Form

Electronically 
routed for 

approval by 
appropriate 
leadership

DocuSign

PDFs
housed

here

Access to Drive 
requires
two-step 

verification

Google 
Drive & 
Sheets



PDF 
Form



Coyote 
One 
Stop

Physical Presence 
Checklist

OAR Reporting 
Form

Professional Licensure 
Determination PDF

Data Management 
Sheets

https://td.usd.edu/TDClient/33/Portal/Requests/ServiceDet?ID=161
https://my.usd.edu/SimpleContentPortlet/content/54c3a2a8-4b3f-432d-861f-7ea2abb65656/Physical%20Presence%20Checklist-110519.pdf


Data Management 
Sheets

To seamlessly collect and 

compile compliance data:

• program information

• contact information

• communications 

• licensure board info

• determinations 

• disclosure details

• and much more

M
as

te
r S

he
et

Complete List of 
USD Programs

Individual College 
and School Sheets

Data Dashboard



Data Management Sheets Master Sheet



Data Management Sheets Master Sheet



Data Management Sheets
List of USD Programs



Data Management Sheets Individual 
College/School Sheets



Data Management Sheets
Data Dashboard

https://www.usd.edu/about-usd/state-authorization


Robust, 
Minimal Cost 

Tools

Coyote 
One 
Stop

Physical 
Presence 
Checklist

OAR Reporting 
Form

Professional 
Licensure 

Determination PDF

Data 
Management 

Sheets

https://td.usd.edu/TDClient/33/Portal/Requests/ServiceDet?ID=161
https://my.usd.edu/SimpleContentPortlet/content/54c3a2a8-4b3f-432d-861f-7ea2abb65656/Physical%20Presence%20Checklist-110519.pdf


LaDonna.Rodvold@usd.edu
State Authorization Specialist
(605) 880-0974

Julie.Barnett@usd.edu
Director of Continuing and 
Distance Education
(605) 658-6147

Contact Us

mailto:LaDonna.Rodvold@usd.edu
mailto:Julie.Barnett@usd.edu




WCET | State Authorization Network

Thank You For Listening !
wcetsan.wiche.edu/resources/sansational-awards

CONGRATUATIONS 
UNIVERSITY OF 
SOUTH DAKOTA!
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